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Paper components sent to Scanning Services 
Digital components forwarded for processing
Paper documents scanned to TIF format

TIF files indexed and captured to PDF format
All digital files converted to PDF format

9PDF files compiled and organized with links made
Compiled file duplex printed and collated on Docutech
Internet Distribution - Real-time updates w/references

Distribution - Choice of Cross-Platform Deliverables
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1. Compose final file
2. Bookmark file (TOC)
3. Hyperlinks
4. Metadata Indexing
5. Dynamic Forms
6. Security

High Speed B&W Scanner w/Feeder

Production
Director

Acceptable Digital File Formats
.doc.htm .ppt .xls .qt .ps .pdf

Paper Only
Components

Direction/Proofing
Workstation

Volume Printing

SCANNING SERVICES

PRINTING SERVICES

 

Shortrun/Color 
Printing

Wide Area
Netserver

Capturing/Indexing 
Workstation

Graphics 
Workstation

Internet/IntraMet
Server

Hardcopy Sets Diskette Sets CD-ROM Disks

End User Computer

Special
Scanning

Printing Control
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